
Process Analysis Essay Outline Template

First Choose a  Point of View

1. First Person Point of View - Like a narrative you will discuss how You perform the

process/ task. Use personal pronouns i.e I, ME, MY, MINE

2. Second Person Point of View - In your essay instructs the reader on how to perform

the process/task. Use pronouns YOU, YOUR

Introduction

● Define and explain the actual process

● Make your readers understand why the process is important.

● Write the thesis statement; Include the number of steps, the difficulty of the process, and how

long the process takes.

Body Paragraph 1

● List of all the equipment, tools, resources, or ingredients.

● Highlight potential risks/side effects

● Highlight the mistakes that might arise during the process.

Body Paragraph 2 - 4

● Present the process stages and ideas in a chronological order



● For the complicated stages subdivide them into sub- stages.

● Share any tips to use while performing the process

● Use proper transition words

● Be descriptive

Conclusion

● Refer back to your opening scenario and purpose

● State what the reader is meant to learn

● Describe the finished product/expected result; smell, feel, look taste


